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Online Dues Payment Process 
Step 1:  Login Screen 
 
Access is via: 
https://db.ess-sar.org/paydues 
 
Notes: 

• Enter the Member information for 
whom you’re making a payment. 

• Click the square box for “I’m not a 
robot” 

  
Step 2: Select Chapter to Pay 
 
Notes: 

• Must Pay Primary Chapter first 

• Some Chapters not participating 
this year 

• Click “Setup Payment” 

  

https://db.ess-sar.org/paydues
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Step 3: Enter Donations and 
Confirm Payment Total 
 
Notes: 

• Enter any Donations 
• Click ‘Calculate Total’ 

• Click ‘PayPal Checkout’ 
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Step 4: PayPal Windows 
 
Notes: 

• Window is displayed by Paypal.  It 
is possible you might have to scroll 
down to see the ‘Pay with Debit or 
Credit Card’ button. 

 
(shown far right) 
Step 4 – Option 1: Pay via PayPal Account 
Notes: 

• Person logs into their PayPal 
account and selects the funding 
source. 

• Reminder of total due at top of 
window. 

• Click “Continue” 

     
Step 4 – Option 2: Pay by Credit Card 
 
Notes: 

• Person does not have a PayPal 
account 

• Reminder of total due at top of 
window 

• Prompts for: 
o Card info 
o Billing info 
o Contact info 

• Option to create a Paypal account 
(not required) 

• Click “Continue” 
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Step 5 – Final Review 
 
Notes: 

• Nothing is paid yet 

• User must click “Confirm Order 
Details” to make payment. 

 
Step 6 – Payment Confirmation 
 
 
Notes: 

• Payment is complete 
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Step 7 – Email Sent 
 
Notes:  

• Sent as soon as payment is 
confirmed (above). 

• Sent to: 
o Chapter Treasurer 
o Erick Krueger (admin) 
o Member’s email on file 

• Separate email is generated for 
each payment transaction.  If they 
were to pay 2 chapters, then 2 
emails are generated (one per 
chapter). 
 
 

 

 

 


